
PREAMBLE 
“We the members of [name of organization], subscribing to the regulations and policies             
of Temple University, establish this Constitution to govern the matters within our            
organization.” 

ARTICLE I- IDENTIFICATION 
Section 1        Name  
“The name of this organization shall be [name of organization].” 

 
Section 2 Affiliations

 
ARTICLE II- PURPOSE 

Section 1 Purpose  
“The purpose of this organization shall be to…” 

 
 

ARTICLE III- MEMBERSHIP 
Section 1 Membership 



 
Section 2 Removal of Membership 

 
ARTICLE IV- MEMBERSHIP FEES 

Section 1        Dues 
“ All members must pay an annual membership fee of…”  

 
Section 2  Categories of Membership       

 
“Members who are current on their dues payment shall be classified as ‘active’             
members. Only active members may participate in organization activities.”       
  

ARTICLE V- OFFICERS 
Section 1        Officer Eligibility, Roles, Responsibilities  
“The officers of this organization shall consist of…”  



 
Section 3         
“The term of office shall be…”  

 
Section 4         
“Provisions for removal of an officer shall be…”  

 



ARTICLE VI- ELECTIONS 
Section 1         
“Election of officers shall be held...” and “The procedures for voting shall be…”  

 
Section 2         
 “Provisions for filling unexpected vacancies shall include…” 

  
Article VII – MEETINGS 

Section 1         
“Regular meeting of this organization shall be held…” 

 
Section 2         
“When making decisions as a group in our meetings, a quorum shall consist of [x] voting                
members or a percentage of voting members present at any meeting.”  

 
Article VIII – ADVISORS 

Section 1         
“There shall be [x] number of full-time faculty/administration advisors who shall be            
members ex-officio with no voting privileges.” 



 
Section 2         
“The advisor shall be selected…”  

 
Section 3        
“The advisor shall be responsible for…”  

 
Article IX – DISBURSEMENT OF FUNDS 

Section 1        
“All disbursements of funds must be approved by…”  

 
Section 2         
“Reimbursement of expenditures will only be accepted for members who have retained            
an original, itemized receipt and a description of the expenses incurred.” 
Section 3         
“Any expenditure in excess of [$xxx.xx] must be approved by a majority of the              
organization officers”  



 
Section 4         
“All financial transactions of the organization will be managed through…” 

 
Article X – AMENDMENTS 

Section 1         
“The constitution may be amended by a vote of…”  

 
 
 
President, Signature Date 
 
Vice-President, Signature Date 
 
Have all officers sign and date your constitution. 
 



 
 
 


